[image: Music note border] Greensboro Chinese Christian Church
Operation Manual

Facility Use Request Form
Requestor Information
	Application Date: 

	English Name:
	Chinese Name:

	Address:

	Phone & Email address:

	Associated church/organization: 

	Release of Liability and assume of responsibility:
I, the undersigned, agree to assume all liabilities during the use of the Greensboro Chinese Christian Church (GCCC) facility and indemnify GCCC from any and all responsibilities associated with the events/activities.  (Sign below, by hand or electronically).  The undersigned agrees to be responsible for damages to GCCC equipment and facility during use.  I also understand the use may be subject to termination for any reason by the GCCC at any time and that the use of facility needs to be renewed yearly.
Signature: ______________________________________________



Facility Usage Request
	Purpose of use: 

	Starting date: (year-mo-day)
	Time (from-to): 

	Frequency/Reoccurrence and day of week (e.g. weekly, monthly, Tuesday): 

	GCCC Sponsor: 

	Facility/Area requested: 

	Equipment requested: 



Facility Management Evaluation (For Official Use Only)
	Approved			                      Rejected		

	Reason:

	Approver:
	Sponsor:

	[bookmark: _GoBack]Signature:
	Signature:



Application Procedure
· Fill out the Facility Use Request Form.
· Submit it to the Facility Management Team at least two weeks before the event.
· The Facility Management Team will evaluate and approve.  Deacon board approval may be required as needed.
· The Facility Management Team will contact the requestor when the approval process is completed. 
Responsibility
· The requestor will be responsible for the damage and loss of equipment as well as any damage to the facility.

Liability Statement
· GCCC assumes no liability for any kind of injury to anybody on site using the facility.

Facility Use Guiding Principles
· Management parameters:
· Church Core ministry takes the highest priority
· An activity management plan (meeting time, clean up, duration, etc.) must be prepared for all activities.
· All activities need to have a sponsor or an accountable-person who is a member of the GCCC and is taking part in the activity.
· The sponsor/accountable-person ensures that the activity management plan is carried out, and he/she is answerable to the facility management team (or deacon board)
· All activities and events taken place on the church grounds need the approval from the facility management team (or deacon board).
· The church grounds and facilities are sanctified and dedicated to God for church ministries’ uses exclusively, and are not for rent or use for commercial, secular or social events.
· All activities and events must relate to the gospel message explicitly and contribute toward the kingdom of God intrinsically. 
· All activities and events must be compatible with our (GCCC) Christian values.
· The Church facilities will not be used for “Social gospel” (i.e. Activity or event that is not in an explicit context of Christian ministry).
· Community Outreach programs that collaborate with secular groups or organizations must have a clear missional (gospel) purpose, expected gospel results, terms of use, a sponsor (must be a church member) who is integral to the program, and the approval of the deacon board. 
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